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Creating a Digital ID for signing forms

A Digital ID is a legally binding form of signature, and can be used in electronic documents. If you
have not used one before, this quick guide shows you how to create a digital signature for securely
signing the registration form.

Registration form Signature Strip:

8. Signature (See below to create Digital Signature)

|:|I have read the information above and agree to the terms & conditions for registration and payment

Signature: | Dato: | S W ]

|Llnsigned sighature field (Click to sign}|

Signing documents: The Simple Way.

On the Menu bar of your Adobe Reader will be a ‘Sign’ icon.  Click this for a drop down box, and
choose ‘Apply Ink Signature’.

[/ Sign '. ?Cnmment' i Fim

} Sign Document
1
-
-

# Place Signature
Apply Ink Signature

Walidate All Signatures

Go to the Signature box (or on the blank section directly below it) and use your mouse/trackpad to
draw in a signature.

8. Signature (See below to create Digital Signature)

IZlI have read the information above and agree to the terms & conditions for registration and payment

Signature: : Date: /) 3

Joe Doe

You can now save the form with the ‘signature’ on it.



The more secure way.

If you double click on the Signature box with the
pointer, you can create a full digital signature.

The following box comes up: Choose ‘A new
Digital ID | want to create now’ and click ‘Next’.

In the next box you can choose either '‘New
PKCS#12 digital ID file’ or ‘Windows Certificate
Store” and click ‘Next’

Enter your Name, email address and Country. If
you wish you can enter Department and
Organisation (the other settings can be left at
default. Click ‘Next’

I'want to sign this document using:
My exkitindg digital K from:
A il
A rnaming digital I stored on a seneer
A device connected 1o this computer

@ Ao digital 1D [want bo creale now

[ ]

Where would you Bke to store your sellsigned digital ID?
@ Mew PECSELE digital ID file
Creates a new pasrwvord protected digital I file that uses the standand PKCINLZ forrat.
This common digital ID file format i supported by most security software applications,
intluding major web browsers, PRCSELD e have 8 .pheor pl2 file extension,
Windews Certificate Slare

Wour digital I will be stored iin the Windows Certificate Store where it wall also be xvailable
to other Wirdow: spphcations, The digral ID wall be protected by your Windows lagin.

Enter your identity mfonmation to be used whien generating the self-sgned certificate.

MName [¢.q. John Tmith): FN Dow

Organizational Unit:  |Facuity
Organization Name: ILhmndyu‘ Life
Ernail Address: Ftdntllmmm.cm

CountngRegion: | U3 - UNITED STATES

[ Ensble Unscode Support

Key Algosithm: | 1024-5it A58

Digetnl Sigratures and Dats Ercryplion




Enter a file lacation and passwoed foryour new digital ID file. 'You will need the password when
you use the digital ID to sign or decrypt decuments. You thould maie a note of the file Incation
10 that you can cogey this file for backup or other purposer. You can |ater change options fior this
filie wrireg the Security Settmg: dalog.

File Nenes

Choose the location on your computer for your
signature file and add a Password.

| jorBppOutiRoaming bdob A rabat 8 M SocurithlurDon.pfx [ E—_—

Sign As: [Joe Doe <joedoe@emmple.com > -r] @

Password: I"""’""""'
Certificate Issuer: Joe Doe

Finally you get to the 'sign document’ box. Enter your

password again and click ‘Sign’. Adobe Reader will e

automatically ask you to save the document. . by Joe Dog
DN: en=Joe Doe, o=Linhersity

Diate: 2011.10.12 0944458
0100

| Lock Docurment After Signing @

Sgn | | Cancel |

You should now have a signed document which you can return by email.

8. Signature (See below to create Digital Signature)

EI have read the information above and agree to the terms & conditions for registration and payment

Ty Joa Tioa

[iptay sagned L
sgawre: Jo@ DOE Barimemmes | pate: (D00 EE) EE0




